
PRINT ORDER NO.

PRODUCTION

C O O K  C O U N T Y  B U R E A U  O F  A D M I N I S T R AT I O N

2 3 2 3  S .  R O C K W E L L  S T.   /   6 9  W .  W A S H I N G T O N  S T.  -  C H I C A G O ,  I L

Printing cost:

Finishing cost:

Binding cost:

Additional cost:

Total cost:

Received by:

Date paid:

FOR PRINTSHOP USE ONLY - TO BE FILLED OUT BY SUPERVISOR

NO. UP:

PRESS OPERATOR:

___________________________________

___________________________________

___________________________________

___________________________________

___________________________________

___________________________________

___________________________________

_____________

______________________________________________	D ATE: ___________________________

ORDERED ON:

WANTED BY:

PICK-UP / delivery LOCATION:

DESCRIPTION:

ORIGINATOR:

TITLE / POSITION:

DEPARTMENT:

COST CENTER:

Contact PHONE:

CONTACT EMAIL:

BUDGET UNIT #:

PRODUCT:

QUANTITY

# OF DIFFERENT ORIGINALS:

PRINTING:

specialty LOGOS & SEALS:

Size / dimensions:

Ink color:

Stock:

STOCK color:

FINISHING:

BINDERY:

PRE-PRESS

IS TYPESETTING NEEDED? Sample provided? Need a proof?

NOTES FOR GRAPHICS TECH:

placement:

Click the link below to submit your request:

DEPARTMENT head:

NOTES FOR GRAPHICS TECH:

REMARKS:

PGS Interactive PDF (Rev. 01/14)

QUANTITY
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